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PREMIUM LICENSE 
 

1 Create an account 
 
The Material Reporting Tool is an external online program designed to collect materials from a Vertex 
project. You can, for example, calculate volumes, square meters or components you have added to the 
project like electricity or other 3D objects.  
 
Would you like an order list of profiles and plates? You can optimize materials to create a minimum of waste 
and know the exact amount of materials you need to order.  
 
You can even go further. Connect an Excel file to the program and create automatically an offer for 
customers or an order sheet for suppliers.  
 
The online tool is linked to your cell phone number, so all the projects you upload are private. You can only 
be logged in on one device at a time. 

1.1 Open website 
▪ Go to the website www.cadreporting.com 
▪ Select your country 
▪ Fill in your cell phone number 

 
 

▪ Click on SEND CODE 
▪ You will receive an 6-digit code on your cell phone, fill in these digits 

 
 

▪ Click on LOGIN 

http://www.cadreporting.com/
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If you don’t get the box below, please reload the Internet page. 
 
▪ A welcome dialogue will open, Accept the terms and conditions by clicking on the box 

 
 

▪ Click on NEXT 
▪ Fill in your name, email address and the name of your company 

 
 

▪ Click on NEXT 
▪ You have successfully created an account 

 
 

▪ Click on START 
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2 User information 
Do you want to know how much the license and modules cost, or how long your free trial version is still 
valid? You can find this information in the User info. 
 
▪ Click on Manage 
▪ Click on User info 

 
 

▪ You can find the expiration date underneath the premium license. 
▪ You can find all the modules on the right side. When you purchase a module, the word ACTIVE will be 

visible underneath the module. 
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3 Collect data to an XML-file  

3.1 XML export 
▪ Open a project in Vertex from which you would like to collect data  
▪ Go to the tab Output  
▪ Collect 
▪ XML 

 
 

It takes only a few seconds to collect all the materials and objects from the project.  
 

3.2 Locating the XML 
▪ Open the project folder 

o Right mouse click on the project name 
o Open Project Folder 

  
 

▪ Search for the file components.xml (you can fill in the name in the search box or click on the C-key to 
find the file faster) 
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4 Upload a project  

4.1 Load XML 
▪ Click on Upload new project 
▪ Drag in the file components.xml in the program (or click on Select your file and search the file) 

(You can upload multiple projects at once) 

 

4.2 Name project 
▪ The name of the project will be filled in automatically in Full project name, but you can change this 

name. 

 
 

▪ Click on NEXT 
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4.3 Choose Data blocks 
Data blocks contain data that will translate a specific part of the project. Data blocks that have a color 
contain information. The gray colored once contain no information, which means that materials or 
components belonging to that category are not drawn in the project in Vertex.

 
 
▪ Select one or multiple data blocks 

For example: Sheating by panels & Profiles by panels 

 
 

▪ Click on NEXT 
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5 Prepare Export 

5.1 Add data 
▪ Click on Profiles by panels 

 
 

▪ Click on the arrow next to a panel number 
▪ You now get an overview of various data. You can change the position of these columns by holding down 

your mouse and dragging the column.  

 
 

▪ When you move your mouse between columns, you will see an icon appear. Click on it. 
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▪ You now get a list of data you can choose to display by checking on or off the box. 

 
 
For example: this is the result when you deselect COMP_ID, WIDTH and HEIGHT: 

 

5.2 Sorting data 
The data will automatically be sorted by panel number (COMP_ID), but we can change this. 
 
▪ Click next to Group by on the plus icon  

 
 

▪ Click on the arrow next to Select column 

 
  



  

03-03-2025 Material Reporting Tool Page 11 van 36 

▪ Here, you can choose which data you would like to sort by. 
 
 
 
 

o CODE = the code of the material / object 
o COMP_ID = the panel number 
o WIDTH = the width of the material / object 
o HEIGHT =  the height of the material / object 
o LENGTH = the length of the material / object 
o COUNT = the amount  
o BOM_PHASE = the floor 

 
 
 

 
▪ You can add multiple categories. The order in which you place them is also the order that is used in your 

overview. You can change the order by grabbing a category and dragging it to a new position. If you 
want to delete a category, you can click on the minus icon.  

 
 

▪ Click on APPLY 
 
For example: 
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5.3 Filter data 
▪ Click next to Filter on the plus icon  

 
 

▪ Click in the area where Search column to filter is stated 
▪ Here you get a list of different categories to filter on. 

For example: CODE 

 
 
▪ Click on the arrow next to Operation 
▪ Here you will receive a list of different actions that you can filter on  

For example: = is equal 

 
 
o = (is equal) = this means that you will filter out only one element 
o != (is not equal) = This means that you will remove one element from the overview 
o LIKE (is like) = This means that you can delete a part of the code to address a larger category to filter 

it out (see example 1) 
o NOT LIKE (is NOT like) = This means that you can delete a part of the code in order to address a 

larger category and remove it from the overview 
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▪ Click in the area where Enter your value is stated 
▪ Here you will receive a list of all the codes you can filter on  

For example: PR-WD-CLS-C18-038x140 

 
 
▪ As you can see, it is possible to add multiple filters 

 
 
o AND = You can use this when you want to add multiple filters on one item (see example 2) 
o OR = You can use this to add multiple filters (see example 3)  
o By clicking on the trash can icon you delete a row 
o By clicking on the plus icon you create an extra row 
 

▪ Click on CREATE FILTER 
▪ You now only see what you have filtered out 
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Example 1:  
PR-WD-CLS-C18-038x = you now get all the measurements with a width of 38mm 

 
 
Example 2:  
You want to filter out all the wood with dimension 38x140 mm that is used on the ground floor 

 
 
 

Example 3:  
You want to filter out all the wood with dimensions 38x140 mm, 38x235 mm and 38x89 mm 
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5.4 Filtering data by level or panel  
 

▪ Click on main 

 
  

▪ You now see all the panels that are present in the project 

 
 
o When you click on a panel number (for example: F3), you get all the parts that belong to that specific 

panel 
o When you click on a category (for example: ROOFPANEL), then you select all the panels that belong 

to this category 
o When you click on a level (for example: 1 FLOOR), then you select all the panels that are drawn on 

this level 
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5.5 Data export to PDF 
▪ Click on Export 
▪ Click in the column of PDF export on FULL VIEW. The file is automatically saved in your download 

folder. 

 
 
o VIEW OVERVIEW = Here you will get an overview of the quantities 

 
 

o FULL VIEW = Here you will get the overview that you composed yourself

 
 

o ONLY DETAILS = Here you will get an overview of only the materials
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▪ Open the file that you downloaded 
▪ In this file you get an overview of all the materials. If you filtered out a few materials, then these are the 

only ones you will see visible in the overview. Did you move some columns or deleted one, then these 
changes will be visible in the overview as well.  

 
 

 
This is the result if you put all the columns visible: 
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5.6 Data export to EXCEL 
▪ Click in the column of EXCEL export on FULL VIEW. The file is automatically saved in your download 

folder. 

 
 

▪ Open the file that you downloaded 
▪ You now get the overview in an Excel format  

 
 
This is the result if you put all the columns visible: 
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5.7 Export settings 
▪ Click on Export settings 
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6 Create a data block 
Before you create a new data block, you first create a project that contains all the materials and objects you 
would like to filter out of future projects. If you have created this project, then you upload it to the Material 
Reporting Tool.  
 
▪ Click on Manage 
▪ Click on Manage data blocks 

 
 

▪ Choose a data block that is closest to the data you would like to collect. 
▪ Click on the copy-icon 

 
 
▪ Fill in a Code 
▪ Fill in the Description 
▪ You can create your own Group by clicking on the plus icon (This way you can find your data blocks 

faster) (for example: demo) The groups you have selected will color gray, in these groups you can find 
your data block 

▪ Select an Icon 
▪ Select a Color 

 
 

▪ Click on NEXT 
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▪ Here you can choose which data you want to collect 

 
 

▪ When you click on search for a path, then you can select the data you want to collect. To know which 
data you need to choose, you need to open the components.xml in a notepad. In this file you can see 
the structure of the data.  
 
For example: 

 
 

 
(See yellow marked text) 
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▪ When you click on a category you get three options: 

 
 

o Any element in this position: then you get others in this category (example: you apply this to 
WALLEXT, this means you now also address WALLINT) 

o Any element(s) in this position: then you get everything that comes after this category (example: 
you apply this to WALLS and delete all the categories that follow. Now it is going to collect all the 
data of the walls, both plates and profiles and ...) 

o Delete this part: When you select this, you delete a category 
 
!WARNING, do not add the same data twice otherwise this data will be counted double. 

 
▪ Click on NEXT 
▪ Click on the plus icon to create a filter 

 
 

▪ Fill in the columns with the value you want to filter 
For example: CODE = PR-WD-CLS-C18-038x140 

 
 
▪ Click on CREATE FILTER 
▪ Click on NEXT 
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▪ You will see two lists of data. The left-hand list contains all selected data; these are visible in the 
overview. The right-hand column contains data that are not selected. You can add these by clicking on 
the plus icon. The columns that should not be displayed in the overview can be removed by clicking on 
the minus icon.  

 
The order of display can be changed by grabbing a row and dragging it up or down and releasing it at the 
new location.  

 
 

▪ Each column gives three options:  

 
 
o Aa: text 
o 1.23: number with two digits after the comma 
o 123: rounded number 

 
 Example 1: 

 
 

▪ Example 2: 
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▪ You can create your own column by clicking on the plus icon next to create custom column 

 

 
 
o Choose a text or number (Aa, 1.23, 123) 
o Give the column a name 
o Select the data you want to calculate with in the column section 
o Choose an operation (+ - x :) 
o Select the data you want to calculate with in the column section or click on insert own value 

if you want to type in an amount of your choosing 
o You can add an extra row by clicking on the plus icon  

 
▪ Click on ADD 

 
Example: 

 
 

This is the result: 
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▪ Click on NEXT 
▪ In the aggregated section, you can add a total of certain information to your summary 

 
 
o Choose a text or number (Aa, 1.23, 123) 
o Give the column a name 
o Choose an operation (+ - x :) 
o Select the data you want to calculate with in the column section 
o You can delete a row by clicking on the minus icon  
o You can add an extra row by clicking on the plus icon  
 
Example: 

 
 
This is the result: 

 
 

▪ Click on SAVE DATABLOCK 
 
You have now created a new data block 

 
 
o Wrench icon = adjust the data block 
o Minus icon = delete the data block  
o Copy-icon = make a copy 
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7 Create a view 
 

▪ Click on Manage 
▪ Click on Catalogue of views 

 
 

▪ Click in the top right corner on ADD VIEW 

 
 

▪ Click on Create view from scratch 

 
 

▪ Add a view from the project catalogue to your project = when you have opened a project, 
you can add an extra view that already exists in the database 

▪ Create a view from scratch = create a new view 
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▪ Fill in a name 
▪ Fill in a description  
▪ You can create your own group by clicking on the plus icon (this way you can find your views faster) 

(example: demo). The groups that are selected will have a gray color, in the groups you can find your 
views 

▪ Choose an icon 
▪ Select a data block by clicking on the plus icon inside a data block (you can select multiple data blocks) 
▪ Click on CREATE PROJECT VIEW (you have added the view to your project) 
▪ Click next on CREATE AS DEFAULT (you have saved the view in your database for later use in other 

projects) 
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OPTIMIZATION MODULE 
 

8 Optimization 
 

▪ Click on Optimize 
▪ Click on Beam when you want to optimize a beam

 
 

▪ Click on Panel when you want to optimize a panel 

 
 

▪ Click on NEXT 
▪ You now come to the stock information. Here you can add lengths that you would like to use.  

 
 
o LENGTH = here you fill in the length of the wood 
o QUANTITY = here you give in the amount of wood you have in stock. You could also fill in ‘0’ (zero), 

then you have an infinite amount in stock. 
o Next to quantity you have a copy-icon. By pressing this you copy a row. 
o When you press the minus icon, then you delete a row. 
o On the left-hand side you see a checkmark icon. When you click on it, it will change to a ban sign 

icon. This means that the wood is no longer in stock and won’t be used for the optimization 
 

▪ Click on SAVE & NEXT 
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▪ Fill in the saw width 
▪ Fill in the margin for the left and right end of the beam 

o Beams: 

 
 
o Panels: 

 
 

▪ Click on START OPTIMIZATION 
▪ The amount of wood you need is now calculated, taking into account to create as little waste as possible. 
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▪ You can now export an overview in three ways: 
o Download drawings as PDF 

 
 

 
 

o Download orderlist as PDF 

 
 

 
 
 

o Download orderlist as Excel 
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TIGERSTOP MODULE  
 

9 Tigerstop 
 

▪ Click on Tigerstop 

 
 

o In the left column you can fill in a description  
o In the right column you can choose which data you need (you can only select data that is added in the 

columns section inside the data block) 

 
 

o By clicking on the button on the left of a row you can turn on or off that row 
o You can add a new row by clicking on the plus icon 
o When you want to change the order of the rows, you can grab a row and then move it to a different 

position  
o By clicking on the minus icon you delete a row 

 
▪ Click on DOWNLOAD 
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▪ Open the Excel file that is saved in your download folder 

 
 

▪ When you turn off rows or change their position, you will see these changes also in your export file 
 
Example: 

 
 
 
 

! Warning, the Tigerstop can only saw beams with a single angled cut. When the beam has a double 
angled cut, you need to create a BTL-export.  
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ADVANCED EXPORT MODULE 
 

10 Advanced export 
 
▪ Click on Advanced export (you need to have a project opened) 

 
 

▪ Click on Variables 
▪ Choose a data block 
▪ Fill in a Description 
▪ You can create an extra filter 
▪ Choose which data you want to collect underneath VALUE (the data you can choose depends on the 

data block that you have chosen. The aggregated section of the data block determines which data will be 

processed) example:  

 
 

▪ Click on ADD 
 
Example: you have created a data block with a built-in filter that extracts all sizes of wood with a width of 
38mm. You can now use this data block and start adding another filter so that you only extract one 
height of wood. This way you limit the amount of data blocks you need to create.  
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▪ Create a new Excel file 
▪ Create your own template 
 

Example: 

 
 
▪ Go back to the Material Reporting Tool 
▪ Click on the copy-icon (by clicking on this icon you copy a code that you need to add to your Excel 

template) 

 
 
o Minus icon = delete a row 

 
▪ Open the Excel file and paste the code in the correct cell 
▪ Your Excel file will look like this: 

 
 

▪ SAVE 
▪ Close the Excel file 
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▪ Go back to the Material Reporting Tool 
▪ Click on Advanced reports 

 
 

▪ Click on ADD EXCEL REPORT 

 
 

▪ Select the Excel file that you created

 
 

▪ Click on Open 
▪ Fill in a name for your template (example: demo) 

 
 

▪ Click on OK 
 

! Warning, when you make changes to the template you need to reload this template in your Material 
Reporting Tool. Delete the previous template when you want to remain the same name. 
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▪ The template is now added to the Material Reporting Tool (you can see which variables are used) 

 
 
▪ Click on the template 
▪ Open the Excel file that is in your download folder 
 
Result: 

 


